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The Philosophy and Policy of
The Local Rules, Forms and Procedures Committee
for the Bankruptcy Court for the
Southern District of Ohio

In reviewing our existing Local Rules, forms and procedures for revision, the Committee,
composed of members from each court location, has adopted certain policies and philosophy to
guide its work. The Committee will strive to:

(a) Revise the Local Rules to accommodate all periodic statutory and national rule changes
and to make all Local Rules comply with the requirement of Bankruptcy Rule 9029 that local
rules be consistent with and non-duplicative of governing statutes and national rules.

(b) Attempt to incorporate any relevant existing and viable general orders into the Local
Rules and to discourage the creation and use of such general orders.

(¢) Streamline procedures and practices by eliminating motions, applications, or orders
whenever possible, consistent with the requirements of the Bankruptcy Code and Rules.

(d) Attempt to standardize the Local Rules, forms and procedures for practice under chapters
12 and 13 throughout the district.

(e) Recognize the significance of electronic case filing. [See Southern District of Ohio
Administrative Procedures for Electronic Case Filing available at the court's website at
www.ohsb.uscourts.gov.]

(f) Encourage, by example, order, education, consequence, and other means, careful
observation of these Local Rules by the bench, clerk, and bar throughout the district.



PART I

1002-1 PETITION — GENERAL

(a) Filing. The clerk shall accept any petition presented for filing, except that the clerk
may refuse to accept for filing a petition not accompanied by the proper filing fee, unless
otherwise authorized by law.

(b) Form of Petition. All petitions shall comply with the appropriate Official
Bankruptcy Form. The debtor's address shall include the domicile address, as well as the

mailing address, if different.

(c¢) LBR Form 1015-2 Required. In a voluntary case, the debtor shall file LBR Form
1015-2 with the petition.

1004-1 PETITION — PARTNERSHIP (Reserved)

1005-1 PETITION — CAPTION (Reserved)

10061 FEES — INSTALLMENT PAYMENTS

The clerk may refuse to accept any payment tendered as an installment filing fee that
does not conform to the court's order entered pursuant to Rule 1006(b)(2). Unless otherwise
ordered by the court, any installment payment tendered to the clerk shall not be in an amount
less than $30.00.

1007-1 LISTS, SCHEDULES AND STATEMENTS

If a petition is filed without schedules, such schedules, when filed, shall be accompanied
by a certification by the debtor that the schedules do not contain any additional or different



creditors. If there are additional or different creditors, an amendment to the list of creditors
shall be filed pursuant to LBR 1009-1.

1007-2 MAILING — LIST OR MATRIX (Hard Copy and Disk)

(a) Time to File; Format. In addition to the requirements of the Rules, unless otherwise
ordered, the debtor at the time of filing a petition in a voluntary case, or not later than seven
(7) days after the entry of an order for relief in an involuntary case, shall file a mailing list of
creditors and other parties in interest in the following format:

(1) Print style shall be Courier 10 pitch, Times New Roman or Letter Gothic.

(2) List shall be printed in a single column, centered on a page with letters no
closer than one inch from any edge.

(3) Addresses must be no longer than four lines with at least one blank line
separating each entry on the mailing list.

(4) Each line must be 40 characters or less in length.

(5) Mailing lists should not include the debtor(s), attorney for the debtor(s) or the
office of the United States trustee.

(b) Verification. The mailing list shall be separately verified pursuant to Rule 1008.

(c) Amendments. Any amendment to the debtor's schedules that amends, deletes or adds
to any of the information contained in the original mailing list shall be accompanied by an
amended or supplemental mailing list.

(d) Electronic Filing of Creditor Mailing List. The debtor shall file a creditor mailing

list in accordance with the procedures set forth in the Southern District of Ohio
Administrative Procedures for Electronic Case Filing.

1007-3 STATEMENT OF INTENTION (Reserved)



1009-1 AMENDMENTS TO LISTS AND SCHEDULES

(a) Pending Cases. When the debtor amends schedules to add or make any change
concerning any creditor or party in interest, the debtor shall also file a corresponding
amendment to the list of creditors in accordance with LBR 1007-2(c) containing the names
and addresses of those creditors or parties in interest added or modified.

(1) Section 341 Notice of First Meeting of Creditors. If the debtor files
schedules after the petition date that include creditors not on the original list of
creditors or if creditors are added by a separate amendment, the debtor shall serve a
copy of the § 341 notice upon each such added creditor.

(2) Chapter 13 Cases. In a chapter 13 case, in addition to the requirement in (1)
above, the debtor shall serve a copy of the debtor’s most recent plan and a proof of
claim form on any creditor added by amendment.

(3) Additional Requirements. Any amendment shall be accompanied by the
proper filing fee and contain the unsworn declaration of the debtor. The format of
any mailing list(s) is prescribed by LBR 1007-2. The debtor shall file a certificate of
service of any amendment, § 341 notice, or plan required by this rule.

(b) After Reopening Case to Add Creditor. When the debtor wishes to amend
schedules to add a creditor in a closed case, a motion to reopen the case must be filed
pursuant to LBR 5010-1. If the court enters an order reopening the case, the amendment
must be filed in accordance with (a) above within fourteen (14) days of the entry date of the
order reopening the case.

(c) Amendment to Exemptions. If Schedule C, Property Claimed as Exempt, is
amended, the debtor shall serve a copy of the amendment on the trustee and the United States

trustee and shall file a certificate of service.

(d) Separately Filed Document. Amendments of schedules shall be filed separately
from other documents.

(e) Date of Debt. Any amendment to add a creditor shall provide all the information
required by the schedules, including the date the debt arose.

1010-1 PETITION — INVOLUNTARY (Reserved)

1014-1 TRANSFER OF CASES (Reserved)



1014-2 VENUE — CHANGE OF (Reserved)

1015-1 JOINT ADMINISTRATION/CONSOLIDATION (Reserved)

10152 RELATED CASES

(a) Definition. If venue is otherwise proper in the Southern District of Ohio, a petition
involving a prior voluntary or involuntary related case shall be filed at the court location
where the first related case was filed. Related cases include cases in which the debtors are:

(1) Identical individuals or entities, including DBAs, FDBAs;

(2) Identical business entities;

(3) A corporation/limited liability company and any major shareholder/member
thereof (see §§ 101(2), (9) and (31) of the Code);

(4) Affiliates (see § 101(2) of the Code);

(5) A partnership and any of its general partners;

(6) An individual and his or her general partner or partners;

(7) An individual and his or her spouse or former spouse; or

(8) Entities having substantial identity of financial interests or assets.

(b) LBR Form 1015-2 Required. In a voluntary case, for the purpose of disclosing
certain prior, related bankruptcy filings, the debtor shall file LBR Form 1015-2 with the
petition.

(c) Assignment of Related Cases by Clerk. When the petition or an LBR Form 1015-2
discloses that a related case is or was pending in this district, the newly—filed case shall be
assigned by the clerk to the judge to whom the related case was most recently assigned.

(d) Reassignment of Cases.

(1) By the Court. The judge before whom a later—filed case is pending may, with
or without motion, notice or hearing, order the reassignment of such case to the judge

before whom a prior related case is or was pending. The judge before whom a prior
case is pending or was pending may, with or without motion, notice, or hearing, order
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1017-1

1017-2

1019-1

1020-1

1070-1

the reassignment to his or her docket of a later—filed case pending before another
judge. The judges to whom related cases have been assigned may, by mutual
consent, order the assignment of a prior related case to the judge to whom a later—
filed case has been assigned for good cause based upon the convenience of the parties
or when justice requires.

(2) Judicial Concurrence Required. Any reassignment of a case pursuant to (1)
above shall require the concurrence of the judges to whom and from whom such case
is to be reassigned.

(3) By Motion. A motion requesting reassignment or consolidation of related

cases or adversary proceedings shall be made to the judge to whom the prior case is
or was assigned.

CONVERSION — REQUEST FOR/NOTICE OF (Reserved)

DISMISSAL OR SUSPENSION — (Reserved)
CASE OR PROCEEDINGS

CONVERSION — PROCEDURE FOLLOWING (Reserved)

CHAPTER 11 SMALL BUSINESS CASES — (Reserved)
GENERAL
JURISDICTION (Reserved)



1071-1 DIVISIONS — BANKRUPTCY COURT

(a) Locational Assignment of Cases and Proceedings. The filing of cases or
proceedings properly venued within this district shall be assigned to the court in the division
serving the following counties:

EASTERN DIVISION: COUNTIES:

Columbus Athens, Belmont, Coshocton, Delaware,
Fairfield, Fayette, Franklin, Gallia,
Guernsey, Harrison, Hocking, Jackson,
Jefferson, Knox, Licking, Logan, Madison,
Meigs, Monroe, Morgan, Morrow, Muskingum,
Noble, Perry, Pickaway, Pike, Ross, Union,
Vinton, and Washington

WESTERN DIVISION: COUNTIES:

Cincinnati Adams, Brown, Butler, Clermont, Hamilton,
Highland, Lawrence and Scioto

Dayton Champaign, Clark, Clinton, Darke,
Greene, Miami, Montgomery, Preble, Shelby,
and Warren

(b) Proper Filing Location. If a case or proceeding is filed in an improper location, the
clerk shall without further order forward the case or proceeding to the proper location and
advise the debtor, any case attorney, and all parties who received notice through the clerk's
office, that the case has been reassigned.

(c) Change of Location. A party in interest may request by motion that a case or
proceeding be reassigned to another court location within this district.

(d) Court Addresses. The following are the mailing addresses and telephone numbers of
each Court, as of the effective date of these Local Rules:

United States Bankruptcy Court
Atrium Two, Suite 800

221 East Fourth Street
Cincinnati, Ohio 45202

(513) 684-2572



United States Bankruptcy Court
170 North High Street
Columbus, Ohio 43215

(614) 469-6638

United States Bankruptcy Court
120 West Third Street

Dayton, Ohio 45402

(937) 225-2516

(e) Court Website. The court’s website is www.ohsb.uscourts.gov

10721 PLACES OF HOLDING COURT

The Cincinnati court holds regularly scheduled proceedings in Cincinnati. The
Columbus court holds regularly scheduled proceedings in Columbus and the satellite
locations of St. Clairsville (Jefferson, Harrison, Belmont and Monroe Counties) and
Zanesville (Washington, Morgan, Noble, Perry, Guernsey, Muskingum and Coshocton
Counties). The Dayton court holds regularly scheduled proceedings in Dayton. Hearings
scheduled by the court may also be held at any other location in the district.

1073-1 ASSIGNMENT OF CASES

(a) Core and Related to Matters and Proceedings. Proceedings and matters arising in
or related to a case shall be assigned to the bankruptcy judge to whom the case is assigned.

(b) Unavailability of Assigned Judge. In the event of the absence of a bankruptcy judge
from the judge's office or court, any other bankruptcy judge at the absent judge's court
location or, if no other bankruptcy judge is available at the absent judge's court location, then
any other bankruptcy judge of the district who is available, may act temporarily for the
absent bankruptcy judge and determine any matter in a case or proceeding assigned to the
absent bankruptcy judge.

(c) Unavailability of Chief Judge. The chief judge for the United States Bankruptcy
Court for the Southern District of Ohio may designate any other active bankruptcy judge in
the district to perform the duties of the chief judge in the absence of the chief judge.



1074-1

CORPORATIONS (AND OTHER BUSINESS ENTITIES)

(a) Attorney Required. No corporation, partnership, limited liability company or entity
other than an individual shall file a petition or appear as a debtor in any case or proceeding
unless it is represented by an attorney.

(b) Authorization for Filing. A copy of the duly attested resolution or other appropriate
authorization of the filing of a voluntary petition by an entity other than an individual shall be
filed with the petition.

(c) Responsible Person.

(1) Corporation. The individual occupying the position of chief executive
officer, or the individual who most recently served in that capacity if no such
individual is serving in that capacity as of the date of the petition, shall be responsible
for any and all acts required by the Code or the rules to be performed by a debtor
corporation and shall attend on behalf of the debtor any examination, meeting or
hearing unless the court orders otherwise. The individual occupying or who most
recently occupied the position of president is presumed to be the chief executive
officer.

(2) Partnership. The individual occupying the following positions shall be
responsible for any and all acts required by the Code or the rules to be performed by a
debtor partnership and shall attend on behalf of the debtor any examination, meeting
or hearing unless the court orders otherwise:

(A) an individual who is general partner; or

(B) an individual who is the chief executive officer of a corporation that is
a general partner; or

(C) an individual who bears the relationship described in (A) and (B)
above to a partnership that is a general partner of the debtor.

(3) Limited Liability Company. The individual occupying the position of
managing member or who has had management responsibility shall be responsible for
any and all acts required by the Code or the rules to be performed by a debtor limited
liability company and shall attend on behalf of the debtor any examination, meeting
or hearing unless the court orders otherwise.

(d) Designation of Responsible Person. No later than fourteen (14) days after the filing
of the petition in a voluntary case or the entry of the order for relief in an involuntary case, an
individual who occupies the position designated in (c) above, shall be identified by name and
title in a paper filed with the clerk.

(e) Change in Designation of Responsible Person. A party in interest may move for the
designation of a different individual as the responsible person under (c) above.
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PART II

2002-1 NOTICE TO CREDITORS AND OTHER INTERESTED
PARTIES

(a) Notice of Information Required from the Debtor(s). The notice sent pursuant
to § 342(b) of the Code to the debtor and debtor’s attorney shall include a list of the
documents required to be brought to the § 341 meeting pursuant to LBR 4002—1(a).

(b) Returned Notices. The clerk shall use the debtor’s attorney’s address, or pro se
debtor’s address, as the return address on all § 341 notices and final orders of discharge it
sends, unless multiple notices sent to the same entity are batched in a single envelope as a
cost-savings device. The clerk is not required to maintain a record of or retain returned
notices.

(c) Debtor’s Duty. The debtor shall correct any address errors by amending the proper
schedule or list, renoticing the creditor and filing a certification of such noticing. The debtor
shall also notify the clerk of any clerk's office error that the clerk shall then correct by
renotice when appropriate.

20022 NOTICE TO THE UNITED STATES OR FEDERAL AGENCY

The contact information for the United States trustee may be found at
www.usdoj.gov/UST/r09/region 9.htm.

2002-3 UNITED STATES AS CREDITOR OR PARTY (Reserved)

2003-1 MEETING OF CREDITORS AND EQUITY SECURITY
HOLDERS

(a) Rescheduled § 341 Meeting. Any request for the rescheduling of a § 341 meeting
shall be addressed in the first instance to the trustee or, in a chapter 11 case, to the United
States trustee or chapter 11 trustee. If a rescheduling request is granted prior to the originally
scheduled § 341 meeting date, the debtor shall file and serve on all creditors and parties in
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interest a notice of the rescheduled meeting date, time, and location, and shall file a
certification of service evidencing compliance.

(b) Motion and Response. Only upon denial of a request for rescheduling of a § 341
meeting may the party whose request was denied move the court to reschedule a § 341
meeting. The memorandum accompanying the motion must set forth the steps taken to
secure a rescheduled meeting. Any response to the motion shall be filed within seven (7)
days from the date of service as set forth on the certificate of service attached to the motion.

(c) Adjourned § 341 Meeting. If a § 341 meeting is convened and then adjourned
(continued) to a later date, the statement specifying the date and time to which the meeting is

adjourned shall be filed pursuant to Rule 2003(e).

(d) Transcript Request. Any request for the transcript of a §341 meeting shall be made
to the local United States trustee office.

2004-1 DEPOSITIONS AND EXAMINATIONS (Reserved)

2007.1-1 TRUSTEES AND EXAMINERS (CHAPTER 11)
(a) (Reserved)

(b) Service of Papers Relating to Election of Chapter 11 Trustee. Any request under
Rule 2007.1(b)(1) to convene a meeting of creditors for the purpose of electing a trustee in a
chapter 11 reorganization case, any report and application under Rule 2007.1(b)(3)(A) for
approval of the appointment of the elected person, and any report under Rule 2007.1(b)(3)(B)
concerning a disputed election shall be served as required by LBR 9013-3 and upon the
person elected trustee.

2010-1 TRUSTEES — BONDS/SURETY (Reserved)
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2014-1 EMPLOYMENT OF PROFESSIONALS

(a) Application Required. A trustee, debtor in possession, or committee requesting
employment of a professional person shall apply to the court for approval of such
employment and any person employed shall be subject to the jurisdiction of the court for
approval of all fees.

(b) Required Contents of Application. Any application for employment as a
professional shall conform to the requirements of the Code and to Rule 2014 and shall further
state:

(1) the professional's customary and proposed hourly rates of compensation or
other proposed formula for determining compensation,

(2) the amount, date paid, and source of any fees paid to the applicant from a
period of one (1) year prior to the filing of the petition through the time of
application, and

(3) the amount, date paid, and source of any retainer sought or received by the
professional within such period.

(c) Required Contents of Affidavit. An affidavit or verified statement of the person to
be employed shall accompany the application for employment and in addition to the
requirements set forth in Rule 2014, shall:

(1) set forth any known past or present relationship to the debtor, the trustee, or
any creditor or equity security holder of the debtor. For every past or present
relationship so disclosed the applicant shall provide a separate affidavit to the United
States trustee stating the gross revenues received for the preceding twelve months
from any such party when said gross revenues exceed one percent of the applicant’s
total gross revenues;

(2) establish the lack of any adverse interest to the estate; and

(3) establish that the proposed employment is not prohibited by or improper under
Rule 5002.

(d) Appraisers, Auctioneers, Brokers and Real Estate Agents. The affidavit or
verified statement of an appraiser, auctioneer, broker, or real estate agent shall contain, in
addition to the information required by (c) above, the following:

(1) a statement that the appraiser, auctioneer, broker, or real estate agent is not an

officer or employee of the Judicial Branch of the United States or the United States
Department of Justice;
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(2) a statement that gross proceeds of any sale conducted by the auctioneer or real
estate agent will be immediately turned over to the trustee or debtor in possession
unless otherwise ordered by the court; and

(3) an acknowledgment that the appraiser, auctioneer, broker, or real estate agent
will not under any circumstances, directly or indirectly, purchase or acquire any
interest in any of the property to be appraised by or sold by that appraiser, auctioneer,
broker, or real estate agent.

(e) Notice. An application by a chapter 7 trustee to employ himself or herself as attorney
for the trustee and/or an application to employ the trustee’s law firm as attorney for the
trustee shall be served on the debtor, the debtor’s attorney, any parties requesting notice, and
the United States trustee. If the application is granted, the employment shall be effective as
of the date the application was filed unless otherwise ordered by the court.

(f) Supplemental Disclosure. Upon learning of any new or additional information
required to be disclosed under Rule 2014 or this rule (including but not limited to potential or
actual conflicts of interest), any professional employed or to be employed shall promptly file

and serve a supplemental affidavit setting forth the additional information.

(g) Optional Forms. Optional application and affidavit forms are available in the Forms
section of these Local Rules.

2015-1 TRUSTEES — GENERAL (Reserved)

20152 DEBTOR-IN-POSSESSION DUTIES (Reserved)

2015-3 TRUSTEES — REPORTS AND DISPOSITION (Reserved)
OF RECORDS

20154 TRUSTEES — CHAPTER 12 (Reserved)
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2015-5 TRUSTEES — CHAPTER 13

(a) Fees and Expenses of Trustee in Unconfirmed Cases.

(1) Administrative Fee. The trustee is authorized to charge an administrative fee
of seventy-five dollars ($75.00) in any case that is dismissed or converted prior to

confirmation.

(2) Percentage Fee.

The trustee is authorized to charge the percentage fee
authorized for trustee compensation and expenses in any unconfirmed case when the

trustee is authorized to make disbursements prior to confirmation.

(b) Prescribed Fees for All Cases. In addition to the fees promulgated under 28 U.S.C.
§ 1930 and collected by the clerk at the time filings are made, a chapter 13 debtor may be
assessed noticing fees and claims processing fees. The fee for each notice generated by the
trustee shall be fifty cents ($.50) plus actual postage. The fees shall be payable only from the
estate and only to the extent there are assets in the estate. The noticing fees, if assessed, must
be assessed prior to the filing of the final report and account. The total fees paid to the

trustee will be shown on the trustee's final report and account.

(c) Addresses for Chapter 13 Trustee Offices. As of the effective date of these Local
Rules, addresses, telephone numbers, and facsimile (fax) numbers for chapter 13 trustee
offices for the district are as follows:

Columbus:

Cincinnati:

Chapter 13 Trustee Frank M. Pees
130 E. Wilson Bridge Rd.

Suite 200

Worthington, Ohio 43085

(614) 436—6700 — telephone
(614) 436—0190 — facsimile (fax)

Chapter 13 Trustee Jeffrey P. Norman
10 West Broad Street

Suite 900

Columbus, Ohio 43215-3449

(614) 420-2555 —telephone

(614) 420-2550 — facsimile (fax)

Chapter 13 Trustee Margaret A. Burks
600 Vine Street

Suite 2200

Cincinnati, Ohio 45202

(513) 621-4488 — telephone

(513) 621-2643 — facsimile (fax)
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Dayton: Chapter 13 Trustee Jeffrey M. Kellner
131 North Ludlow Street
Suite 900
Dayton, Ohio 45402-1161
(937) 222-7600 — telephone
(937) 222-7383 — facsimile (fax)

(d) Lockbox Addresses for Chapter 13 Trustee. Plan payments shall be sent to the
following addresses:

Columbus: Chapter 13 Trustee Frank M. Pees
P.O. Box 71-0795
Columbus, Ohio
43271-0795

Chapter 13 Trustee Jeftrey P. Norman
P.O.Box 1718

Memphis, TN

38101-1718

Cincinnati: Chapter 13 Trustee Margaret A. Burks
P.O. Box 290
Memphis, Tennessee
38101-0290

Dayton: Chapter 13 Trustee Jeffrey M. Kellner
1722 Solutions Center
Chicago, Illinois
60677-1007

2016-1 COMPENSATION OF PROFESSIONALS

(a) Compensation of Professionals in Chapter 11 Cases.
(1) Interim Fees for Professional Persons.

(A) Content of Application. Optional LBR Form 2016-1(a)(1)(A) is
available in the Forms section of these Local Rules. An application for
compensation or reimbursement of expenses shall include the following:

(i) a description of the services performed that identifies each
service separately in sufficient detail to allow evaluation of the benefit
derived from the service, the date each service was performed, and the
time expended for each service.
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(i) the professional time expended set forth either (i) by each
professional or paraprofessional in chronological order, or (ii) by day
in chronological order showing all professionals or paraprofessionals
that expended time on each day; and

(iii) an itemized list by category and amount of expenses for which
reimbursement is sought.

(B) Privileged Information and Work Product. Should compliance
with this rule require disclosure of privileged information or work product,
then, upon leave of the court on motion with proper notice, such information
may be separately tendered for filing in camera, unless to do so would
constitute an ex parte communication concerning matters before the court. If
leave is given to file in camera, such materials may be omitted from the
copies served on other parties and their counsel.

(C) Notice.

(i) The application shall be accompanied by a notice specifying the
identity of the professionals requesting compensation and
reimbursement of expenses, the period covered by the interim
application, the specific amounts requested for fees and reimbursement
of expenses, and the deadline for objections. A notice that conforms
substantially to LBR Form 2016—1 (a)(1)(C) satisfies the requirements
of this section.

(ii) Objections to the application shall be served in accordance
with LBR 9013-3 and on any party having requested copies pursuant
to the rules.

(D) Monthly Compensation and Reimbursement of Expenses. A
professional may file a motion for approval of procedures permitting payment
of monthly compensation and reimbursement of expenses. Optional LBR
Form 2016-1(a)(1)(D) is available in the Forms section of these Local Rules.

(2) Final Fee Applications.

(A) Contents. Application for final fee awards shall contain all
information required of interim fee applications under (a)(1) above.

(B) Notice. The application shall be accompanied by a notice specifying
the identity of the professionals requesting compensation and reimbursement
of expenses, the period covered by the final application, the specific amounts
requested for fees and reimbursement of expenses, and the deadline for
objections. A notice that conforms substantially to LBR Form 2016—
1(a)(1)(C) satisfies the requirements of this section.
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(b) Fees Through Confirmation in Chapter 13 Cases.
(1) LBR Form 2016-1(b) Required. At the time the petition is filed, the debtor’s

attorney shall file LBR Form 2016-1(b) including a statement of compensation and, if
fees are to be paid from the estate, an application for allowance and payment of fees.

(2) Itemization and Hearings.

(A) Hearing and Itemization Not Required. Fee applications or
disclosures may be allowed up to $3,500 (“unitemized fee) without actual
hearing or specific itemization for services rendered from initial interview
through confirmation of the plan. In addition, the unitemized fee shall include
the duties listed below, whether performed preconfirmation or
postconfirmation:

(i) analysis of the debtor’s financial situation, and rendering advice
to the debtor in determining whether, and under what chapter, to file a

petition in bankruptcy;

(ii) preparation and filing of the petition, schedules, statement of
financial affairs and amendments thereto that may be required;

(iii) preparation and filing of the chapter 13 plan, and any pre-
confirmation amendments thereto that may be required;

(iv) preparation and filing of payroll orders and amended payroll
orders;

(v) representation of the debtor at the meeting of creditors and
confirmation hearing; and at any adjournments thereof;

(vi) filing of address changes for the debtor;
(vii) routine phone calls and questions;

(viii) review of claims;

(ix) review of notice of intention to pay claims;

(x) preparation and filing of objections to non-real estate and non-
tax claims exclusive of any hearings;

(xi) preparation and filing of first motion to suspend or temporarily
reduce plan payments;

(xii) preparation and filing of debtor’s certification regarding
issuance of discharge order; and
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(xiii) any other duty as required by local decision or policy.

The amount of the unitemized fee may be changed from time to time by
general order.

(B) Itemization Required. Applications for fees when the total is in
excess of the amount set forth above must include an itemization of all legal
services performed, the amount of the total fee requested and the actual time
spent by the case attorney and by any other attorney, paralegal or professional
person for whom fees are sought. Such application must be filed no later than
sixty (60) days from the entry date of the confirmation order.

(C) Hearings. Any fee application may be set for hearing or may be
allowed on review of the documentation.

(D) Order of Allowance. The amount of the initial fee allowed to the
attorney for the debtor may be specified in the confirmation order.

(c) Additional Attorney Fees in Chapter 13 Cases. Additional attorney fees for
services performed by the debtor's attorney after confirmation beyond those set forth in
(b)(2)(A) above must be requested by separate application and shall be filed no later than six
(6) months after completion of the services for which compensation is sought.

(1) Application Contents. The application shall include:

(A) a description of the legal services performed and by whom the
services were performed;

(B) the results obtained by the legal services;
(C) the actual time spent by the case attorney and by any other attorney,
paralegal or professional person for whom fees are sought and the hourly rate

charged by each;

(D) a statement that no previous application has been made for the
services for which the application is made;

(E) the proposed percentage payment to unsecured creditors; and
(F) the amount of fee requested.

(2) Service. If the request exceeds the amount set forth in Rule 2002(a), all
parties in interest shall be served.

(3) Separate Application. Applications for additional attorney fees shall not be
combined with any other filing or other paper.
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(d) Fees in Chapter 13 Cases Dismissed Prior to Confirmation. The provision for
allowance of the unitemized fee set forth in (b)(2)(A) above shall not apply in cases
dismissed prior to confirmation. Any attorney seeking payment of fees for services
performed in a case dismissed prior to confirmation must file an application that includes an
itemization of all legal services performed, the amount of the total fee requested, the actual
time spent by the case attorney and any other attorney, paralegal or professional for whom
fees are sought, and a listing of any expenditures for which reimbursement is sought. The fee
application in a dismissed case shall be filed no later than ten (10) days after the entry of the
order of dismissal.

(e) Payment of Allowed Fees in Chapter 13 Cases. This rule shall be interpreted by the
trustee and applied as is administratively efficient to carry out the intent that allowed attorney
fees for customary and ordinary work in a case be paid within a year from the date of the

confirmation order, and any additional allowed attorney fees shall be paid only after full
payment of the original allowed attorney fees.

2019-1 REPRESENTATION OF MULTIPLE PARTIES (Reserved)

2020-1 UNITED STATES TRUSTEES (Reserved)

2070-1 ESTATE ADMINISTRATION (Reserved)

2071-1 COMMITTEES

Within seven (7) days of the first meeting of an official committee, unless previously
filed by the United States trustee, such committee shall file a report designating the name and
address of the chairperson and the name and address of the person designated for purposes of
service, if different from the chairperson.

2072-1 NOTICE TO OTHER COURTS (Reserved)
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2080-1 CHAPTER 9 (Reserved)

2081-1 CHAPTER 11 — GENERAL (Reserved)

2082-1 CHAPTER 12 — GENERAL

Reporting and other requirements, including administrative fees if applicable, will be
imposed by specific orders entered in each case.

2083-1 CHAPTER 13 — GENERAL (Reserved)

2090-1 ATTORNEYS — ADMISSION TO PRACTICE

(a) Admission. Admission to practice in the United States District Court for the
Southern District of Ohio shall constitute admission to practice in the bankruptcy court for
this district.

(b) Pro Hac Vice. Membership in good standing of the bar of the highest court of a state
and admission to practice in any United States district court shall be a prerequisite to practice
in the bankruptcy court for this district. Any attorney not admitted to practice before the
United States District Court for the Southern District of Ohio shall, at or before the attorney's
initial filing or appearance before the court in every case or adversary proceeding, file a
motion for pro hac vice status.

(1) Motion Requirements. The motion shall include the attorney’s name and
office address, telephone number, facsimile number, email address, state bar number,
the courts to which the attorney has been admitted to practice and the dates of
admission, a statement that the attorney is in good standing to practice before the
courts to which the attorney has been admitted and whether any disciplinary actions
are pending.

(2) Not Available to Regular Practitioners. Attorneys who regularly practice or
file documents in the bankruptcy court of this district shall not be permitted to
repeatedly appear pro hac vice, but must obtain permanent admission to practice in
this district
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(3) Withdrawal; Additional Requirements. Permission to appear pro hac vice
may be withdrawn by the court at any time. The judges of this bankruptcy court,
should they so determine as a group, may also impose additional admission
requirements based upon the unique requirements of bankruptcy practice.

(c) Case Attorney. Unless otherwise ordered by the court, in all cases and adversary
proceedings filed in, referred to, transferred to or removed to this court, all parties not
appearing pro se shall be represented by a "case attorney" who is admitted to practice
pursuant to this rule.

(d) Compliance. All attorneys admitted to practice before this court shall comply with
these Local Rules.

2090-2 ATTORNEYS — DISCIPLINE, SUSPENSION AND
DISBARMENT

(a) Relevant Codes and Rules. The Rules of Professional Conduct adopted by the Ohio
Supreme Court, as amended from time to time, apply in this court, except that service on a
debtor as required by these Local Rules and the Federal Rules of Bankruptcy Procedure shall
not be a violation of the Ohio Rules of Professional Conduct as an unauthorized contact with
a represented person. Disciplinary standards governing the conduct of attorneys, as provided
in the Model Federal Rules of Disciplinary Enforcement as adopted by the United States
District Court for the Southern District of Ohio, and modified by this Local Rule, will be
enforced by the bankruptcy judges, and all proceedings thereon shall be conducted in this
court.

(b) Court's Inherent Power. Whenever appropriate, this court, through its inherent
powers, may discipline attorneys who practice before it, including for violations of the
Federal Rules of Bankruptcy Procedure, these Local Rules, orders of this court, and the Rules
of Professional Conduct relating to representation of one or more parties before the court.
Such disciplinary actions, for substantial cause or repetitive actions shown, will be taken only
after proper notice and due process, and may include the imposition of monetary sanctions
and suspension from the practice of law before this court.

(c¢) Special Procedure for Suspension from the United States Bankruptcy Court.

(1) Order to Show Cause. When misconduct or allegations of misconduct
which, if substantiated, would warrant suspension or disbarment of an attorney
admitted to practice before this court shall come to the attention of a judge of this
court, whether by complaint or otherwise, and the applicable procedure is not
otherwise mandated by these Local Rules, the judge shall issue an order requiring the
respondent-attorney to show cause within thirty (30) days after service of that order
upon the attorney why the attorney should not be disciplined.
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(2) Hearing. Upon the respondent-attorney's answer to the order to show cause,
if any issue of fact is raised or the respondent-attorney wishes to be heard in
mitigation, the court shall set the matter for prompt hearing. If the disciplinary
proceeding is predicated upon the complaint of a judge of this court, the hearing shall
be conducted before a panel of three other judges of this court appointed by the chief
judge of this court, or, if the chief judge is the complainant, by the active judge (other
than the chief judge) having the most years of service on this court.

(3) Suspension and Notice. Unless otherwise specifically authorized, any
attorney suspended from practice before this court shall be precluded from engaging
in the practice of law, in a representative capacity, before this court , including, but
not limited to, meeting with and counseling bankruptcy clients, reviewing and/or
signing bankruptcy-related pleadings, attending creditors’ meetings and bankruptcy
court hearings, and communicating with creditors, debtors, trustees and parties in
interest with reference to any bankruptcy case. Nothing in an interim or final order
shall be construed to prohibit or excuse such a suspended attorney from compliance
with applicable disciplinary and ethical requirements of the Supreme Court of the
State of Ohio or any other governing body or jurisdiction. All bankruptcy clients of
record of the suspended attorney will be notified of the suspension by the clerk of this
court.

(4) Reinstatement to the United States Bankruptcy Court After Suspension.

(A) Reinstatement by Affidavit. An attorney suspended for three months
or less shall be reinstated at the end of the period of suspension upon the filing
with the court of an affidavit acceptable to the court evidencing compliance
with the provisions of the order. An attorney suspended for more than three
months may not resume practice until reinstated by order of this court.

(B) Reinstatement by Application. Petitions for reinstatement by an
attorney suspended for more than three months under this Local Rule shall be
submitted to the clerk of court by conventional filing (i.e., by paper and not
electronically) for consideration by the chief judge of this court. Upon receipt
of the petition, the chief judge shall promptly assign the matter for prompt
hearing before one or more judges of this court, provided, however, that if the
disciplinary proceeding was predicated upon the complaint of a judge of this
court, the hearing shall be conducted before a panel of three other judges of
this court appointed by the chief judge, or, if the chief judge was the
complainant, by the active judge other than the chief judge having the most
years of service on this court. The judge or judges assigned to the matter shall
within thirty (30) days after referral schedule a hearing at which the petitioner
shall have the burden of demonstrating by clear and convincing evidence that
he has the moral qualifications, competency and learning in the law required
for admission to practice law before this court and that his resumption of the
practice of law will not be detrimental to the integrity and standing of the bar
or to the administration of justice, or subversive of the public interest.
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(C) Conditions of Reinstatement. If the petitioner is found fit to resume
the practice of law, the judgment shall reinstate him, provided that the
judgment may make reinstatement conditional upon the payment of all or part
of the costs of the proceedings, and upon the making of partial or complete
restitution to parties harmed by the petitioners whose conduct led to the
suspension or disbarment. If the petitioner has been suspended for five years
or more, reinstatement may be conditioned, in the discretion of the judge or
judges before whom the matter is heard, upon the furnishing of proof of
competency and learning in the law, which proof may include certification by
the bar examiners of a state or other jurisdiction of the attorney's successful
completion of an examination for admission to practice subsequent to the date
of suspension.

(D) Denial of a Petition for Reinstatement. If the petitioner is found
unfit to resume the practice of law, the petition shall be denied. If the
petitioner has been suspended for more than two years as of the date the
petition is denied, the denial shall be treated as a recommendation of
disbarment, and subject to (d)(2) below.

(E) Successive Petitions. No petition for reinstatement under this Local
Rule shall be filed within one year following an adverse judgment upon a
petition for reinstatement filed by or on behalf of the same person.

(d) Special Procedures for Disbarment from the United States Bankruptcy Court.

(1) Recommendation of Bankruptcy Judge or Panel of Judges. The
procedures set forth in (¢)(1) and (2) above shall apply in any disbarment proceeding.
After the hearing conducted pursuant to (c)(2) above, the bankruptcy judge or panel
of three judges may recommend disbarment of an attorney from practice in the United
States Bankruptcy Court for the Southern District of Ohio.

(2) Filing and Disposition of Recommendation. If the bankruptcy judge or
panel of three judges recommends disbarment, the disbarment recommendation (with
an attached proposed order) shall be filed with the clerk of the district court and
transmitted to the chief judge of the United States District Court for the Southern
District of Ohio. Upon receipt, the chief district judge will consider the disbarment
recommendation without hearing, and will enter an interim order adopting the
bankruptcy judge’s recommendation or will reject the recommendation by order.

(3) Finality of District Judge Order. If the chief district judge adopts the
recommendation and enters an interim order, the interim order shall become a final
order upon the expiration of the objection period set forth in (d)(4) below or, if a
timely objection is filed, upon the conclusion of any proceedings in the district court
convened to review that recommendation and the issuance of an order therefrom.

(4) Objections and Hearing. An attorney objecting to any interim order issued
under (d)(3) above must file such objection and a memorandum in support of the
objection with the clerk of the district court within fourteen (14) days from the date
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the chief district judge's interim order is entered by the clerk of the district court. Any
hearing on such an objection will not be a de novo hearing, but will be based upon the
chief district judge’s review of the bankruptcy judge’s recommendation and the
record of the bankruptcy court hearing.

(5) Reinstatement After Disbarment. Petitions for reinstatement after
disbarment shall be submitted to the United States District Court for the Southern
District of Ohio and resolved as set forth in the rules of the district court.

(e) Applicability. An attorney admitted to practice before this court pursuant to LBR
2090-1(a) shall be subject to the disciplinary processes of this court.

(f) Effective Date. This Local Rule shall become effective on the effective date of these
Local Rules; provided, however, that any formal disciplinary proceeding then pending before

this court shall be concluded under the procedure existing prior to the effective date of this
Local Rule.

2091-1 ATTORNEYS — WITHDRAWALS AND SUBSTITUTIONS

(a) Withdrawal of Case Attorney. The withdrawal of a case attorney shall be permitted
only upon the following:

(1) With the Client's Signature. The withdrawal of a case attorney may be
effected by the filing of a notice of withdrawal signed by the withdrawing attorney
and the client. The notice shall be served pursuant to LBR 9013-3.

(2) Without the Client's Signature. The withdrawal of case attorney may be
effected by the filing of a motion for withdrawal, a showing of good cause and upon
such terms as the court shall impose. The motion shall be served pursuant to LBR
9013-3.

(b) Substitution of Case Attorney. The substitution of a case attorney shall be
permitted only upon the following:

(1) With All Relevant Parties Signatures. The substitution of a case attorney
may be effected by the filing of a notice of substitution signed by the client, the
substituting attorney, and the withdrawing attorney; provided, however, that the
withdrawing attorney’s signature is not necessary if the withdrawing attorney has
been suspended or prohibited from the practice of law, or has otherwise withdrawn
from practice in this District and that fact is so stated in the notice. Neither the
client’s signature nor the withdrawing attorney’s signature is required if the
substituting attorney is a member of the same partnership or legal professional
association as the withdrawing attorney and the notice affirmatively states that the
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substitution is made with the client’s knowledge and consent. The notice shall be
served pursuant to LBR 9013-3.

(2) Without Withdrawing Attorney’s Signature. The substitution of a case
attorney may be effected by the filing of a motion for substitution. The motion shall
be served pursuant to LBR 9013-3 and upon the withdrawing attorney.

(¢) Limitations on Substitution and Withdrawal of Attorney. Unless otherwise
ordered, an attorney shall not be permitted to withdraw from a case or proceeding at any time
within twenty-one (21) days prior to a trial or hearing on any matter. Unless otherwise
ordered, the substitution of an attorney shall not serve as the basis for a postponement of any
trial or hearing. Until a motion for withdrawal is granted, an attorney shall continue to act as
case attorney.

(d) Disclosure. An attorney appearing in substitution for a case attorney shall, at the

time of substitution, make all disclosures required of a case attorney by § 329 of the Code,
Rule 2014, LBR 2014-1, Rule 2016, and LBR 2016-1.
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PART III

3001-1 CLAIMS AND EQUITY SECURITY INTERESTS —
GENERAL

(a) Number of Copies. A single proof of claim shall be filed. A claimant requesting
return of a file-stamped copy must provide an additional copy of the claim and a stamped,
self-addressed envelope.

(b) Supersession by Duplicate. A timely filed proof of claim that duplicates an earlier
claim filed by the same entity, in the same amount, based upon the same transaction(s) and
containing at least the same supporting documentation, and that is in all material aspects a
"duplicate" claim, shall be deemed to supersede the earlier claim without need for an
objection by any party or a court order to that effect.

(c) Address of Claimant. A claimant shall file and serve on the case trustee any change
of address. Failure of the claimant or its agent to maintain a correct and updated address may
cause the return of distribution checks to the trustee and may result in nonpayment of the
claim.

(d) Chapter 12 and 13 Cases. Any unsecured creditor and any creditor asserting
secured status as to property of the debtor or the estate, shall, in order to receive payments
under a confirmed plan, file a proof of claim. A secured creditor’s proof of claim shall
include appropriate documentation evidencing the creditor’s secured status.

(1) Mortgage Claims. If regular monthly payments to a mortgage creditor are to
be disbursed by the trustee, or there is an arrearage as of the petition filing date, the
mortgage proof of claim shall include Official Form B 10 (Attachment A) Mortgage
Proof of Claim Attachment. This form is required whether the security interest is in
the debtor’s principal residence or other parcel of real property.

(2) Effect of Relief from Stay. An entity holding an allowed secured claim that
obtains relief from the automatic stay shall receive no payments provided for in a
confirmed plan on account of such secured claim after entry of the order lifting the
stay. The entity may file an amended proof of claim for any deficiency claim after
the collateral has been sold or otherwise disposed of. In the event the debtor retains
the collateral after the stay has been lifted, payments to the creditor from the trustee
may continue upon order of the court.

(3) Payment of Claims. Payment of claims shall be as provided for under the
provisions of a confirmed plan or an order confirming a modified plan and the trustee
is not required to accumulate funds for any claim for which a proof of claim has not
been filed.
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(4) Status. Except as otherwise provided by law, by specific order of the court, or
by stipulation, the status of a claim as secured or unsecured will be determined from
the claim as filed rather than as scheduled.

3006-1 CLAIMS — WITHDRAWAL

A withdrawal of a proof of claim shall state with specificity the date the affected proof of
claim was filed, the amount of the claim, and the proof of claim number assigned by the
clerk.

3007-1 CLAIMS — OBJECTIONS

(a) Filing and Service. An objection to a proof of claim together with the notice of
objection to claim shall be filed and served on the person or entity that filed the proof of
claim at the address set forth on the proof of claim, on the filing attorney (if any) at the
attorney’s address set forth in the proof of claim, and on any party required to be served by
LBR 9013-3.

(b) Contents. An objection shall state the claimant’s name and address, the date the
claim was filed, and any claim number assigned by the clerk. As to each claim, the objection
shall further contain a concise statement of the grounds for the objection and a specific
request for treatment of the claim. A notice of objection to claim shall be filed and served
with the objection and shall include the mandatory thirty (30) day notice set forth below.

Sample 30 Day Notice
NOTICE OF OBJECTION TO CLAIM
(Name) has filed an objection to your claim in this bankruptcy case.

Your claim may be reduced, modified, or eliminated. You should read these
papers carefully and discuss them with your attorney, if you have one in this
bankruptcy case. If you do not have an attorney, you may wish to consult one.

If you do not want the court to reduce, modify or eliminate your claim, then on or
before thirty (30) days from the date set forth in the certificate of service for
the objection to claim, you must file with the court a response explaining your
position by mailing your response by regular U.S. Mail to (address of bankruptcy
court clerk’s office) OR your attorney must file a response using the court’s ECF
System.
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The court must receive your response on or before the above date.

You must also send a copy of your response either by 1) the court’s ECF System
or by 2) regular U.S. Mail to

(objector’s name and address) and

(names and addresses of others to be served).

If you or your attorney do not take these steps, the court may decide that you do
not oppose the objection to claim and may enter an order reducing, modifying, or
eliminating your claim without further notice or hearing.

(c) Response. The claimant whose claim is the subject of a filed objection shall file a
response to the objection and serve a copy thereof as directed by the notice not later than
thirty (30) days after service of the objection. Any response shall state clearly in the caption
the objection to which it is responding.

(d) Failure to Respond. If a claimant fails to timely file a response to an objection, the
claimant shall be deemed to have waived any objection to the relief sought and the court may
grant the relief requested without further notice or a hearing. The objecting party shall
submit an appropriate order to the court.

(e) Requirements for Omnibus Objection. An omnibus objection may be filed for
reasons other than those set forth in Rule 3007(d). In addition to those requirements set forth
in Rule 3007(e), an omnibus objection shall contain an exhibit to the objection detailing the
following:

(1) name of claimant;

(2) claim number;

(3) claim amount;

(4) reason for proposed disallowance or, if the objection seeks modification of a
claim, the proposed claim amount and a concise reason for the proposed

modification;

(5) if the objection seeks to change the classification of a claim, the current claim
status, proposed claim status and reason for proposed reclassification;

(6) if the objection seeks to change the priority of a claim, the current priority
treatment, proposed priority treatment and reason for the proposed change; and

(7) if the objection seeks to expunge an amended, duplicate, or late claim, the
number of the amended, duplicate or late claim to be expunged.
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Each exhibit shall contain only those claims based upon one common objection (e.g., exhibit
A for duplicate claims, exhibit B for amended or superseded claims, etc.). A claim objected
to for multiple reasons shall be identified separately in each applicable exhibit. Each exhibit
shall list claimants in alphabetical order, by the last name of the claimant if the claimant is an
individual, or by the name of the entity.

3008-1 CLAIMS — RECONSIDERATION (Reserved)
3009-1 DIVIDENDS — CHAPTER 7 (Reserved)
3010-1 DIVIDENDS — SMALL (Reserved)

3011-1 UNCLAIMED FUNDS

(a) Deposit of Unclaimed Funds by Clerk of Courts. Unless otherwise ordered, the
clerk shall deposit unclaimed funds into a registry account designated by the United States
Treasurer.

(b) General Requirements for Requesting Unclaimed Funds. A request for unclaimed
funds must be made by motion complying with LBR 9013-1 and 9013-3. The motion must
also be served on the United States Attorney in accordance with 28 U.S.C. § 2042.

(c) Contents of Motion. The motion must provide proof of the right to the funds
including: the full name and address of the claimant, the amount due, and, if the claim was
assigned, supporting documentation such as an affidavit and power of attorney. Parties
requesting unclaimed funds are urged to use the form motion that is located on the court’s
website at www.uscourts.gov.

(d) Legal Representatives and Funds Locators. When an entity other than the original
claimant or assignee files a motion for unclaimed funds, the motion must include the
following additional requirements, where applicable, to establish the right to payment of the
unclaimed funds: proper authority by the claimant requesting release of the funds, letter of
administration or probated will, and/or corporate documents showing proof of ownership of
the funds through amendment, merger or dissolution.
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3012-1 VALUATION OF COLLATERAL — (PERSONAL PROPERTY
IN CHAPTER 13 CASES)

Objections to the value of personal property in chapter 13 cases are governed by this rule.

(a) General Rule. Unless otherwise ordered by the court, stipulated between the parties,
or evidenced by uncontested appraisal, personal property secured by valid consensual or
judicial liens shall be valued for purposes of § 506(a) of the Code at the lower of the
claimant's representation on its proof of claim or the debtor's representation in the chapter 13
plan, or if the valuation is not stated in the plan, then the value set forth in the debtor’s
schedules. Any amount by which a proof of claim exceeds that valuation shall be allowed
and treated as an unsecured claim unless otherwise ordered.

(b) Objection and Hearing.

(1) Form of Objection. An objection to value or an objection to confirmation
based on value in an original or amended plan shall be in writing and shall identify
specific items of property to which the objection relates. Blanket objections are not
permitted. The objection shall set forth the value that the debtor places on the
property and the value that the creditor places on the property.

(2) Time of Hearing. A written objection to value is treated as an objection to
confirmation, is heard at the time of confirmation, and is governed by LBR 3015-

3(a).

(c) Time to Object. An objection to confirmation based on the value of personal
property and upon which there is a consensual or judicial lien, or an objection for failure to
list an item of personal property as being secured by a consensual or judicial lien and to
indicate a value therefor, shall be filed and served on the trustee, United States trustee, the
debtor, and the debtor's attorney within fourteen (14) days after the § 341 meeting is
concluded. If the objection is filed after the deadline, it must be accompanied by a separate
motion to file objection out of time. The motion must state a valid reason for the delay and
must be served on the same entities as the objection. For cases heard in any satellite location,
the notice to creditors of the filing of the petition and meeting of creditors may authorize a
different date for filing objections to confirmation based on valuation.

(d) Appraisals and Other Evidence of Value.

(1) Time of Appraisal. If there is no agreement as to value at the conclusion of
the § 341 meeting of creditors, a mutually agreeable time for appraisal of the property
shall be established prior to the conclusion of the meeting of creditors, which time for
the appraisal shall be within seven (7) days, including Saturdays and Sundays but not
holidays, after the conclusion of the § 341 meeting of creditors. The appraisal shall
occur at the debtor's residence unless otherwise agreed in writing.
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(2) Service of Appraisal. The creditor shall file and serve on the debtor, the
debtor's attorney, the trustee and the United States trustee a copy of the appraisal
within fourteen (14) days after the § 341 meeting of creditors.

(3) Condition to Appraisal. If there is an objection to valuation and if the
creditor or its attorney does not attend the meeting of creditors, the creditor or its
attorney shall have no right to schedule an appraisal unless otherwise ordered by the
court or unless, prior to the meeting of creditors, the parties file a stipulation as to the
time and place of appraisal.

(4) Motor Vehicles. Nationally recognized value guides for the month the
debtor's petition was filed may be used as evidence of value.

(e) Resolution of Objection by Agreement. If an objection to value or an objection to
confirmation based on value is resolved by agreement, a stipulation determining the value
and withdrawing the objection shall be signed by the parties and the trustee and filed.

3014-1

3015-1

ELECTION UNDER § 1111(b)(2) BY (Reserved)
SECURED CREDITOR IN CHAPTER 9

MUNICIPALITY OR CHAPTER 11

REORGANIZATION CASE

CHAPTER 13 — PLAN

(a) Service of Plan.

(1) Plan Not Filed with Petition. If the chapter 13 plan is not filed with the
petition or within seven (7) days thereafter, the debtor shall serve a copy of the plan
on the trustee and all parties in interest, and shall file a certificate of service
evidencing compliance.

(2) Service of Plan in Converted Case. If a case is converted from a chapter 7
case, the clerk shall serve a copy of the plan on all parties in interest. If the chapter
13 plan is not filed within seven (7) days of the order of conversion, the debtor shall
serve a copy of the plan on all parties in interest, and shall file a certificate of service
evidencing compliance.
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(b) Contents of Plan.

(1) Minimal Requirements. The plan shall be signed by the debtor and shall
clearly set forth the specified payment to be made to the trustee, the estimated length
of the plan, and provisions showing compliance with § 1322(a) of the Code.

(2) Payment to General Unsecured Creditors. The plan must set forth the
percentage payments to be made to general unsecured creditors or the total amount to
be paid to the trustee under the plan. If the plan calls for a specific amount to be paid,
an estimated percentage shall be set forth which assumes all claims will be filed as
scheduled or estimated by the debtor.

(c) Treatment of Personal Property Loans, Leases and Executory Contracts.

(1) Proposed Treatment. The plan shall state clearly the treatment and payment
proposed for each loan, lease or executory contract.

(2) Motor Vehicles. Unless otherwise ordered by the court, all vehicle payments,
whether lease or loan, shall be made by the trustee. The plan shall specify the month
in which the trustee’s regular monthly disbursement on the lease or loan shall begin.

(3) Other Personal Property. Unless otherwise ordered by the court, all other
lease or loan payments shall be made by the debtor.

(d) Treatment of Real Estate Mortgages.

(1) Method of Payment. Unless otherwise ordered by the court, regular monthly
payments on a real estate mortgage pursuant to § 1322(b)(5) of the Code shall be
disbursed by the trustee if the obligation is in arrears as of the petition filing date.

(2) Mortgage Proof of Claim. If regular monthly payments to a mortgage
creditor are to be disbursed by the trustee, or there is an arrearage as of the petition
filing date, the mortgage proof of claim shall include Official Form B 10 (Attachment
A) Mortgage Proof of Claim Attachment. This form is required whether the security
interest is in the debtor’s principal residence or other parcel of real property.

(3) Regular Monthly Payments to Mortgage Creditor. If regular monthly
payments to a mortgage creditor are to be disbursed by the trustee, the plan shall
specify the month in which the trustee's regular monthly disbursement to the
mortgage creditor shall begin.

(4) Change in Regular Monthly Payments to Mortgage Creditor. If there is
any change in the regular monthly payment, the mortgage creditor shall file with the
court Official Form B 10 (Supplement 1) Notice of Mortgage Payment Change as an
attachment to an amended proof of claim, and serve the debtor, debtor’s attorney and
chapter 13 trustee no later than twenty-one (21) days prior to the effective date of the
change. This form is required whether the security interest is in the debtor’s principal
residence or other parcel of real property.
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(e) Payment Method. Unless otherwise ordered by the court or agreed to by the trustee,
funding of a chapter 13 plan shall be by payroll deduction. Payroll deduction shall be
effected by order of the court. The order may be tendered by the debtor with the filing of the
plan. No motion for payroll deduction is necessary.

(f) Exclusive Payment Through Plan. Unless otherwise ordered by the court, a debtor
shall not pay directly a debt which the plan provides shall be paid by the trustee.

3015-2

CHAPTER 13 — AMENDMENTS TO PLAN AND
MODIFICATIONS TO PLAN

(a) Preconfirmation Amendments.

(1) An amended plan filed prior to confirmation shall clearly show any changes
from the prior plan by reflecting the changes in bold, italics, strikethrough, or
otherwise.

(2) For cases heard in Dayton and Cincinnati, a plan amendment proposed prior
to confirmation must be filed at least three (3) days prior to the confirmation hearing.
For cases heard in Columbus, a plan amendment proposed prior to confirmation must
be filed at least ten (10) days prior to the confirmation hearing. All plan amendments
shall be served on the trustee, United States trustee, and upon all adversely affected
parties and shall be accompanied by a notice giving the trustee and affected parties
twenty-one (21) days to object in writing to the amendment. For cases heard in St.
Clairsville, the notice setting the meeting of creditors or court order will specify the
time requirements for amendments and objections thereto.

(b) Postconfirmation Modifications. A plan modification proposed after confirmation
shall be made by motion and must be filed and served on the trustee, United States trustee,
and all adversely affected parties, including, when appropriate, the debtor and the case
attorney. When appropriate, proposed plan modifications shall include:

(1) A particular reference to the provisions of the confirmed plan that are being
modified, including any proposed percentage to be paid to unsecured creditors and
the approximate number of months required to complete the proposed modified plan;

(2) The extent to which the proposed modification affects the rights of creditors or
other parties in interest;

(3) The date(s) of the confirmation order of the original plan and of any previous
modified plan(s);
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(4) If a motion to modify the plan proposes to decrease the dividend to unsecured
creditors or to extend the length of the plan, the reason for the modification, including
any change in circumstances since confirmation; and

(5) If the motion to modify proposes to change the amount of each periodic
payment to the plan, an amended schedule I and J, unless the motion is for a
temporary suspension of payments.

(c) Objections to Modifications. Objections to modifications are governed by LBR
3015-3(b) and must be filed and served within twenty-one (21) days after the date of service
of the motion to modify, or as otherwise noticed by the trustee or ordered by the court.

(d) Separate Motion. A motion to modify a plan may not be combined with any other
filing or other paper.

(e) Modification for Temporary Suspension or Temporary Reduction of Payments
to Extend Length. Any request for temporary suspension or temporary reduction of
payments to a confirmed plan shall be initiated by motion. The motion shall state the reason
for the suspension and the period of time requested. It is not necessary to file amended
schedules I and J.

3015-3 CHAPTER 13 — CONFIRMATION

(a) Objections to Confirmation.

(1) Time and Service Requirements. Objections to confirmation of a plan shall
be in writing, filed and served on the debtor, the debtor's attorney, the trustee, and the
United States trustee, and shall bear a certificate of service dated not later than
fourteen (14) days after the § 341 meeting is concluded. If the objection is filed after
this deadline, it must be accompanied by a separate motion to file objection out of
time. The motion must state a valid reason for the delay and must be served on the
same entities as the objection. For cases heard in any satellite location, the notice to
creditors of the filing of the petition and meeting of creditors may authorize a
different date for filing objections to confirmation. If the last date to object to
confirmation is less than seven (7) days before the date scheduled for the
confirmation hearing, any hearing on the objection will be rescheduled.

(2) Contents. An objection to confirmation and objection to valuation shall
include:

(A) the specific provision of the Code upon which the objection is
grounded;
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(B) the specific alleged facts which support the objection to confirmation
and;

(C) a brief memorandum in support of the objection.

(3) Hearing. All parties shall be prepared to present all witnesses and other
evidence at the confirmation hearing.

(4) Separate Objection. The objection to confirmation shall not be combined
with any other filing, paper, or request for relief, including a motion for relief from
the automatic stay.

(5) Mootness. If a modified plan is filed after an objection to confirmation, the
objection shall not be considered moot unless withdrawn.

(b) Objections to Modified Plans. Objections to modification of a confirmed plan shall
be in writing, filed and served on the debtor, the debtor's attorney, the trustee, and the United
States trustee. The objection shall conform to the requirements of (a)(2) above.

(c) Consent Docket. Plans that appear to the court to meet all statutory tests for
confirmation and to which no objection