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AMENDED NOTICE TO BANKRUPTCY BAR 
RE: CONTENT OF ATTORNEY FEE APPLICATIONS – TIME 

AND SERVICE ENTRIES 
 

United States Bankruptcy Court 
Southern District of Ohio  

 
March 11, 2020 

Amended July 1, 2022 
 
 
In reviewing fee applications, the Court has recently noted that some counsel in this District have 
been itemizing services with time entries in minimum quarter-hour increments.  Additionally, 
some counsel have provided insufficient descriptions of tasks performed.   
 
The content of attorney applications for compensation and reimbursement of expenses shall 
conform with the requirements set forth in this Notice, the Bankruptcy Code, the Federal Rules 
of Bankruptcy Procedure, and the Local Bankruptcy Rules.  The Court may deny fee applications 
that fail to comply with these requirements. See 11 U.S.C. § 330; Fed. R. Bankr. P. 2016; Local 
Bankruptcy Rule 2016-1.   
 
I. Time Entries for Services Rendered.  
 
 All time records for services rendered shall be (1) maintained contemporaneously with 
the performance of the services and (2) billed in minimum increments of not greater than tenths 
(0.1) of an hour (unless counsel actually spent 15 minutes or .25 of an hour performing the task 
on behalf of a client).  In re Harris Agency, LLC, 451 B.R. 378, 397 (Bankr. E.D. Pa. 2011) 
(“The practice of billing in quarter-hours is generally frowned on because it ‘suggests the 
opportunity for padding on short tasks.’”) (quoting In re Saint Joseph’s Hosp., 102 B.R. 416, 418 
(Bankr. E.D. Pa. 1989)); In re Voechting, No. 03-00164, 2003 WL 25586585, at *3 (Bankr. D. 
Idaho Nov. 20, 2003) (noting that quarter-hour increments “increase the risk that the 
professional’s time records will be inappropriately inflated at the bankruptcy estate’s expense”).  
See, e.g., Fee Guidelines for Reviewing Applications for Compensation and Reimbursement of 
Expenses Filed Under 11 U.S.C. § 330, 28 C.F.R. pt. 58.  The Court will only award fees for 
services performed if they have been itemized and reported in the fee application in this manner. 
 
II. Entries for Communications (e.g., phone calls, correspondence, emails, etc.). 
 
 It is well settled that all entries for communications, such as telephone calls, 
correspondence, and other communications, shall provide detail of the communication, sufficient 
for the Court to discern the benefit to the debtor or the estate.  Required detail includes when the 
communication took place, the parties to the communication, and the nature and subject matter 
of the communication.  The description should provide the Court with sufficient information 
necessary to determine that the service is beneficial to the estate, without compromising 
attorney-client privilege.  See 11 U.S.C. § 330(a).  Further, tasks shall be itemized by separate 
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date entries, services shall be described in detail, and tasks performed over multiple days shall 
not combined or “lumped” together in one entry. 
 
III. Clerical Tasks 
 
 Clerical tasks, which includes filing, typing, service of documents, etc., are not 
compensable. The Court may deny the entire amount sought for a particular entry if time 
associated with the entry for the clerical task(s) and other service(s) is bundled, such that the 
Court cannot determine how much time was spent on the clerical tasks or other legal services. In 
those instances, the Court may also deny the entire application.  
 

Thank you for your anticipated cooperation. 


